
WHO WE ARE 
Based in Germany with more than 1200 employees globally, the Burger Group (www.burger-group.com/en) designs, enginee-
rs and produces innovative drive and gear solutions for the automotive and non-automotive industries. SBS Drivetec Inc. is 
the group’s first North American subsidiary with a brand new manufacturing facility in Barrie, ON. We are currently seeking 
a responsible, loyal and motived individual to fill the following role. 
We are looking for a Project Coordinator to support the growth of our production facility in Barrie, ON. This position is availa-
ble for candidates with professional experience, as well as for career entries. As a professional, you will find a field of various 
activities and technologies where you can bring your know-how into play, gain more experience and develop your skills. As 
a graduate, we support your career entry and give you the chance to grow into your new role.

ROLE REQUIREMENTS
  Main responsibilities include project coordination, implementation and production launch, starting with customer nomi-

   nation through PPAP and SOP phases 
  Working with a cross functional team, plan, monitor and communicate project status using a stage gate process 
  Actively and proactively work with customers and APQP teams 
  Prepare documentation to support customer and internal activities 
  Coordinate and monitor vendor activities as needed 
  Set clear project expectations and timelines required to deliver the outlined scope, coordinating with internal technical 

   and relationship teams to ensure timelines can be met 
  Conduct project status meetings & provide regular status reporting to customers, including risk logs for ongoing mitigation 
  Provide assistance to resolve issues that may arise during the planning phases 
  Contribute to the success of the project and provide support to team members 
  Responsible for ensuring cross functional team alignment & communication 
  Keep track of launch milestones, and ensuring key information handoffs happen according to schedule for a seamless 

    product launch process. 
  Support the engineering change process and ensure updates are implemented efficiently and correctly 
  Create and develop system and process improvements 
  Monitor, update and coordinate capacity planning activities, short and long term
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EDUCATION & EXPERIENCE REQUIRED
  Industrial or Mechanical Engineering degree preferred. 
  Must have experience in the automotive manufacturing industry and working knowledge of TS 16949 and IATF standards 
  Minimum of two years in Project Management experience or relevant discipline 
  Proficient with MS Office products and project management software 
  Ability to lead cross functional teams 
  Excellent communication skills, self-starter and professional approach 
  Detail-oriented, multi-tasking working style, managing multiple projects at once while constantly reviewing/updating 

   priorities and paying strict attention to detail. 
  Results-oriented, resourceful and proactive attitude 

Salary determinations are dependent upon experience, skills and education.
Employee Benefit Program offered after probationary period.

RESUME & COVER LETTER TO:  dawn.murphy@sbs-drivetec.com

Dawn Murphy
Administrator / SBS Drivetec Inc.
www.burgergruppe.com/en
162 King Street / Barrie, ONT / L4N-6L2
Phone: 705.722.6574 ext. 212
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